
How to record speech using 
Zoom



If you do not already have the Zoom App

1. Go to https://zoom.us/download
2. Click the download button for the Zoom 

Client for Meetings

Click Here

https://zoom.us/download


Logging into Zoom
1. Go to https://und.zoom.us/
2. Click on Sign In 

Click Here

https://und.zoom.us/


Logging Into Zoom

1. A website will open.  Enter your UND 
login and password 

• (Same as your Blackboard and Campus Connections Password)

2. Click Sign In



When you are logged you should see something like this…. 



Once Zoom has been installed and you have logged into 
the Website

1. Open Zoom App
2. Click Sign In



Logging Into Zoom

1. Click on Sign In with SSO 2. Enter UND as the Company Domain

3. Then click Continue



2. Open and Log into Zoom and Click Schedule from the Home Screen

1. Click the Home Screen Button



Fill out the selections as 
shown.  Update the 
Topic and Start 
day/time with your info

Click Save when done



Close this box

Then click Meeting from Home Screen



Click on the meeting 

Then click Start



Test your mic & speakers

Then click join



Click share

Be sure that your mic 
is not muted, and 
your video is on



Select which 
screen you 
want to share

Then click share

If you have video 
clips make sure to 
check Share 
Computer Sound



1st hover mouse 
over green bar 
shown

2nd click on the 
More button

3rd click on record on this 
computer.

4th Record your video



When done recording, click 
here to stop recording



Click end the Meeting



MP4 recording of Meeting

Once the Zoom Meeting is Ended, Zoom 
will convert the recording into an MP4.
(this may take a little while)

When that is done a File Explore Window 
will open.

Rename the file to something you will 
remember and copy it into a folder you 
will be able to find again.

With that you have successfully made a 
recording with Zoom.  

Click on the file and play it back to be 
sure that you captured everything 
correctly and it turned out the way you 
wanted. 
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